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TERMS OF REFERENCE FOR THE REMUNERATION COMMITTEE 

1. Constitution 

1.1 The remuneration committee (Committee) was constituted as a committee of the board 
of Directors (Trust Board) of BOSCO Catholic Education Trust (Trust) at a full meeting of 
the Trust Board held on [DATE] in accordance with the articles of association of the Trust. 

1.2 The Committee has the delegated authority of the Trust Board in respect of the functions 
and powers set out in these terms of reference. 

2. Membership 





n) ŜƴǎǳǊŜ ǘƘŀǘ ƛƴ ŘŜǘŜǊƳƛƴƛƴƎ ǘƘŜ Ǉŀȅ όǎŀƭŀǊȅ ŀƴŘ ōŜƴŜŦƛǘǎύ ƻŦ ǘƘŜ {ŜƴƛƻǊ 9ȄŜŎǳǘƛǾŜ 
[ŜŀŘŜǊǎ ǘƘŜ /ƻƳƳƛǘǘŜŜ Ƙŀǎ ŦƻƭƭƻǿŜŘ ŀ Ǌƻōǳǎǘ ŜǾƛŘŜƴŎŜŘπōŀǎŜŘ ǇǊƻŎŜǎǎ ǿƘƛŎƘ ƛǎ 
άǘǊŀƴǎǇŀǊŜƴǘΣ ǇǊƻǇƻǊǘƛƻƴŀǘŜ ŀƴŘ ƧǳǎǘƛŦƛŀōƭŜέ όǎŜŎǘƛƻƴ нΦом !ŎŀŘŜƳƛŜǎ CƛƴŀƴŎƛŀƭ 

IŀƴŘōƻƻƪύ ŀƴŘ ŀƴȅ ŘŜŎƛǎƛƻƴ ƻǊ ǊŜŎƻƳƳŜƴŘŀǘƛƻƴ ƛǎ Ŧǳƭƭȅ ŘƻŎǳƳŜƴǘŜŘ ŀƴŘ ŀ ǊŜŎƻǊŘ 
ǊŜǘŀƛƴŜŘ ǘƻ ŘŜƳƻƴǎǘǊŀǘŜ ǘƘƛǎΣ ŦǳǊǘƘŜǊ ǘƘŜ /ƻƳƳƛǘǘŜŜ ǎƘŀƭƭ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘǎ ƳŜƳōŜǊǎ 
ƘŀǾŜ ǊŜƎŀǊŘ ǘƻ ǘƘŜ 9{C!Ωǎ ƎǳƛŘŀƴŎŜ άSetting executive pay: guidance for academy 
trustsέΦ   

4. Proceedings of the Committee  

4.1 The Committee will meet as often as is necessary to fulfil its responsibilities but shall meet 
at least twice a year. 

4.2 Any two Committee members can request that the Chair convene a meeting by giving no 

less than 14 days prior notice. 

4.3 Subject to 4.2, unless otherwise agreed, notice of each meeting confirming the venue, 
time and date, together with an agenda of items to be discussed, shall be forwarded to 
each member of the Committee and any other person required to attend no later than 

five working days before the date of the meeting. Supporting papers shall be sent to 
Committee members and to other attendees as appropriate, at the same time, but 
Committee papers may be forwarded at shorter notice with the approval of the 
Committee chair. 

4.4 The quorum for the transaction of the business of the Committee shall be a majority of 
the Committee members and no vote on any matter shall be taken at a meeting of the 
Committee unless the majority of members of the Committee present are Trustees of the 
Trust and the greater number among those present vote in favour of the resolution which 
is being proposed.  

4.5 The secretary/Clerk of the Committee shall ascertain, at the beginning of each meeting, 
the existence of any conflicts of interest and minute them accordingly 

4.6 Meetings of the Committee may be conducted, and resolutions may be passed, when the 

members are physically present together or in the form of video or audio conferencing 

4.7 Every matter to be decided at a meeting of the Committee must be determined by a 
majority of the votes of the members present and voting on the matter. 

4.8 Subject to paragraph 4.10. each member present in person (by whatever medium) shall 

be entitled to one vote. 

4.9 If a matter that is considered by the Committee is one where a Committee member, either 
directly or indirectly has a personal interest, that member shall not be permitted to vote 
at the meeting. 

https://www.gov.uk/government/publications/setting-executive-salaries-guidance-for-academy-trusts/setting-executive-salaries-guidance-for-academy-trusts
https://www.gov.uk/government/publications/setting-executive-salaries-guidance-for-academy-trusts/setting-executive-salaries-guidance-for-academy-trusts


4.10 Except where he or she has a personal interest, the Chair shall have a casting vote where 
there is an equal division of votes.  

4.11 A resolution in writing and signed by all Committee members will be as effective as a 
resolution passed at a committee meeting. Any written resolution shall be tabled and 
noted at the next meeting of the Committee. 

4.12 The secretary/Clerk of the Committee shall minute the proceedings and resolutions of all 

Committee meetings, including the names of those present and in attendance. 

4.13 A register of attendance shall be kept for each Committee meeting and published 
annually. 

5. Authority 

5.1 The Committee is authorised by the Trust Board to: 

5.1.1 carry out any activity authorised by these terms of reference; and 

5.1.2 seek any appropriate information that it requires from any employee/officer of the 
Trust to carry out the work delegated to it by the Trust Board and all officers/employees 
shall be directed to co-operate with any request made. 

6. Reporting Procedures 

6.1 Within 21 days of each meeting the Committee will: 

6.1.1 produce and agree minutes of its meetings; 

6.1.2 provide a summary document identifying (i) decisions made, (ii) recommendations 

to the Trust Board, (iii) any items for the information of the Trust Board and (iv) items for 
further discussion by the Trust Board 

(Together ŎŀƭƭŜŘ ǘƘŜ ά/ƻƳƳƛǘǘŜŜ wŜǇƻǊǘǎέύΦ 

6.2  The Committee Reports can be agreed by Committee members by email. 

6.3  Subject to paragraph 6.4, the Committee Reports will be sent to the Trust Board within 
21 days following each Committee meeting. 

6.4 There may be excluded from the Committee Reports circulated to the full Trust Board any 

confidential information relating to any Senior Executive Leader or member of any School 
Leadership Team (whether it relates to their pay, performance or otherwise). Where 
items are excluded on the basis of confidentiality under this paragraph then a confidential 
Committee Report shall be sent to non-employee members of the Trust Board within 21 
days of the relevant Committee meeting. 




