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Exclusions Policy 
[School Name] 

 
within the Bosco Catholic Education Trust 

 
N.B. This policy is a framework and should be seen as a template for developing a policy that 

meets the needs and context of individual schools. Please review the template and amend 

with information relevant to the individual school context. 
 

 

Areas for attention/amendment are highlighted in yellow. 
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1. Bosco Catholic Education Trust Mission Statement 
 
The Bosco Catholic Education Trust (“the Trust”) is a Christ-centred family of Catholic academies, 
within the Diocese of Arundel and Brighton, working together as one body to provide an outstanding 
education for all. As Catholic schools, we endeavour to develop confident, compassionate and faithful 
young people. Through partnership, collaboration and mutual support, we seek to enable all those 
entrusted to our care to become the person God called them to be. 
 
ά{ŜǊǾŜ ǘƘŜ [ƻǊŘ ƧƻȅŦǳƭƭȅέ  
 

2. Aims 
 
We are committed to following all statutory exclusions procedures to ensure that every child receives 
an education in a safe and caring environment.  
 
Our school aims to:  
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Å By exerting undue influence on a parent to encourage them to remove their child from the 
school  

  

3. Legislation and Statutory Guidance  
 
This policy is based on statutory guidance from the Department for Education: Exclusion from 
maintained schools, academies and pupil referral units (PRUs) in England.   
 
It is based on the following legislation, which outlines schools’ powers to exclude pupils:  
Å Section 51a of the Education Act 2002, as amended by the Education Act 2011  
Å The School Discipline (Pupil Exclusions and Reviews) (England) Regulations 2012 In addition, 

the policy is based on:  
Å Part 7, chapter 2 of the Education and Inspections Act 2006, which sets out parental 

responsibility for excluded pupils  
Å Section 579 of the Education Act 1996, which defines ‘school day’   
Å The Education (Provision of Full-Time Education for Excluded Pupils) (England) Regulations 

2007, as amended by The Education (Provision of Full-Time Education for Excluded Pupils) 
(England) (Amendment) Regulations 2014  

Å The Equality Act 2010  
Å Children and Families Act 2014  

 
This policy complies with our funding agreement and articles of association.  
  

4. Definitions  
 
Suspension – when  

https://www.gov.uk/government/publications/school-exclusion
https://www.gov.uk/government/publications/school-exclusion
https://www.gov.uk/government/publications/school-exclusion
https://www.gov.uk/government/publications/school-exclusion
https://www.gov.uk/government/publications/school-exclusion
https://www.legislation.gov.uk/ukpga/2002/32/section/51A
http://www.legislation.gov.uk/ukpga/2011/21/contents/enacted
http://www.legislation.gov.uk/ukpga/2011/21/contents/enacted
http://www.legislation.gov.uk/uksi/2012/1033/made
http://www.legislation.gov.uk/uksi/2012/1033/made
http://www.legislation.gov.uk/ukpga/2006/40/part/7/chapter/2
http://www.legislation.gov.uk/ukpga/2006/40/part/7/chapter/2
http://www.legislation.gov.uk/ukpga/1996/56/section/579
http://www.legislation.gov.uk/ukpga/1996/56/section/579
http://www.legislation.gov.uk/uksi/2007/1870/contents/made
http://www.legislation.gov.uk/uksi/2007/1870/contents/made
http://www.legislation.gov.uk/uksi/2007/1870/contents/made
http://www.legislation.gov.uk/uksi/2007/1870/contents/made
http://www.legislation.gov.uk/uksi/2007/1870/contents/made
http://www.legislation.gov.uk/uksi/2007/1870/contents/made
http://www.legislation.gov.uk/uksi/2007/1870/contents/made
http://www.legislation.gov.uk/uksi/2014/3216/contents/made
http://www.legislation.gov.uk/uksi/2014/3216/contents/made
http://www.legislation.gov.uk/uksi/2014/3216/contents/made
http://www.legislation.gov.uk/uksi/2014/3216/contents/made
http://www.legislation.gov.uk/uksi/2014/3216/contents/made
http://www.legislation.gov.uk/uksi/2014/3216/contents/made
http://www.legislation.gov.uk/uksi/2014/3216/contents/made
https://www.legislation.gov.uk/ukpga/2010/15/contents
https://www.legislation.gov.uk/ukpga/2010/15/contents
https://www.legislation.gov.uk/ukpga/2014/6/contents/enacted
https://www.legislation.gov.uk/ukpga/2014/6/contents/enacted
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Å The start date for any provision of full-time education that has been arranged   
Å The start and finish times of any such provision, including the times for morning and afternoon 

sessions, where relevant  
Å The address at which the provision will take place  
Å Any information the pupil needs in order to identify the person they should report to on the 

first day  
 
If the Headteacher does not have the all the information about the alternative provision arrangements 
by the end of the afternoon session on the first day of the suspension or permanent exclusion, they 
can provide the information at a later date, without delay and no later than 48 hours before the 
provision is due to start.  
 
The only exception to this is where alternative provision is to be provided before the sixth day of a 
suspension or permanent exclusion, in which case the school reserves the right to provide the 
information with less than 48 hours’ notice, with parents’ consent.  
 
Informing the Local Governing Committee   
The Headteacher will, without delay, notify the Local Governing Committee of:  

Å Any permanent exclusion, including when a suspension is followed by a decision to 
permanently exclude a pupil  
Any suspension or permanent exclusion which would result in the pupil being suspended or 
permanently excluded for a total of more than 5 school days (or more than 10 lunchtimes) in 
a term  

Å Any suspension or permanent exclusion which would result in the pupil missing a National 
Curriculum test or public exam   

 
The Headteacher will notify the Local Governing Committee once per term of any other suspensions 
of which they have not previously been notified, and the number of suspensions and exclusions which 
have been cancelled, including the circumstances and reasons for the cancellation.  
 
Informing the local authority (LA)  
The Headteacher will notify the LA of all suspensions and permanent exclusions without delay, 
regardless of the length of a suspension.  
 
The notification will include:  

Å The reason(s) for the suspension or permanent exclusion  
Å The length of a suspension or, for a permanent exclusion, the fact that it is permanent  
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If the Headteacher decides to suspend or permanently exclude a pupil with a social worker / a pupil 
who is looked after, they will inform the pupil’s social worker / the VSH, as appropriate, without delay, 
that:  

Å They have decided to suspend or permanently exclude the pupil  
Å The reason(s) for the decision  
Å The length of the suspension or, for a permanent exclusion, the fact that it is permanent  
Å The suspension or permanent exclusion affects the pupils ability to sit a National Curriculum 

test or public exam (where relevant)  
 
The social worker / VSH will be invited to any meeting of the Local Governing Committee about the 
suspension or permanent exclusion. This is so they can provide advice on how the pupil’s background 
and/or circumstances may have influenced the circumstances of their suspension or permanent 
exclusion. The social worker should also help ensure safeguarding needs and risks and the pupil’s 
welfare are taken into account.    
 
Cancelling suspensions and permanent exclusions  
The Headteacher may cancel a suspension or permanent exclusion that has already begun, but this 
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Where the pupil has been suspended for more than 5 days, but less than 16 days, in a single term, and 
the parents make representations to the board, [the Local Governing Committee/name of committee 
of the Local Governing Committee] will consider and decide on the reinstatement of a suspended pupil 
within 50 school days of receiving notice of the suspension. If the parents do not make 
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evidence when deciding whether to recommend that the Local Governing Committee reconsider 
reinstatement.  
 
The panel’s decision can be decided by a majority vote. In the case of a tied decision, the chair has the 
casting vote.   
 
Once the panel has reached its decision, the panel will notify all parties in writing without delay.   
This notification will include:   

Å 
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14. Appendix 1 – Template Letter 
 
 
Private & Confidential 
 
Dear (parent / carer name), 
 
RE: (Name and DOB) 
 
I am writing to inform you of my decision to suspend (name) for a set period of (#) days.   This means 
that (he/she) will not be allowed in school for this period. This suspension begins on (date) and ends 
on (date). 
 
I realise that this suspension may well be upsetting for you but the decision to suspend (name) has 
not been taken lightly. (name) has been suspended for this set period because of (reason) 
 
You have a duty to ensure that (name) is not present in a public place in school hours during this 
suspension between (date) and (date). I must advise you that you may receive a penalty notice from 
the local authority if (name) is present in a public place during school hours on the specified dates.  If 
so, it will be for you to show reasonable justification. 
 
We will set work for (name) to be completed on the day specified in the previous paragraph as 
school days during the period of (his/her) suspension. Please ensure that work set by the school is 
completed and returned to us promptly for marking. 

You have the right to make representations about this decision to the governing board. (name) also 
has the right to be involved in this process. If you wish to make representations, please contact 
(clerk name) at (clerk email address) as soon as possible.  Whilst the governing board has no power 
to direct reinstatement, they must consider any representations you make and may place a copy of 
their findings on your child’s school record. 
 
You should also be aware that if you think the suspension relates to a disability, and you think 
disability discrimination has occurred, you have the right to appeal and/or make a claim to the First 
Tier Tribunal, or a County Court, in the case of other forms of discrimination.  A claim of 
discrimination made under these routes should be lodged within 6 months of the date on which the 
discrimination is alleged to have taken place.   
 
www.gov.uk/courts-tribunals/first-tier-tribunal-special-educational-needs-and-disability 
 
A reintegration and reconciliation meeting has been arranged for (date) at (time) with (name) and 
myself.  If this is not convenient, please contact the school to arrange a suitable alternative date and 
time.   

You have the right to see and have a copy of (name’s) school record.  Due to confidentiality 
restrictions, you must notify me in writing if you wish to be supplied with a copy of the school 

http://www.gov.uk/courts-tribunals/first-tier-tribunal-special-educa
http://www.childrenslegalcentre.com/
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Please see relevant links to local services which you may find useful such as the West Sussex Ethnic 
Minority and Traveller Achievement Service (EMTAS) 033022 22111, West Sussex SEND Information, 

Advice and Support Service (SEND IAS ) 033022 28555 or sendias@westsussex.gov.uk, the National 

Autistic Society (NAS) School Exclusion Service (England) (0808 800 4002 or 
schoolexclusions@nas.org.uk or Independent  Parental Special Education Advice www.ipsea.org.uk  

A copy of the statutory guidance on exclusions from the Department for Education is available at 
www.gov.uk/government/publications/school-exclusion 

You may wish to contact Pupil Entitlement: Fair Access , West Sussex County Council, Centenary 
House, Durrington Lane, Worthing, West Sussex, BN13 2QB, Tel. 033022 28918 / 033022 23166, who 
can provide advice.  

mailto:sendias@westsussex.gov.uk
mailto:schoolexclusions@nas.org.uk
http://www.ipsea.org.uk/
http://www.gov.uk/government/publications/school-exclusion
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